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OVERVIEW

Compose, Revise and Edit Independently

Write:OutLoud SOLO Edition is the easiest-to-use talking word processor. Auditory
feedback, coupled with considerate learning supports, inspire learners to evaluate
the content of their writing and implement strategies to improve mechanics.
Educators build portfolios, target skill development, customize options and collect
data in one revolutionary location—Teacher Central!

Improve Content and Quality

State-of-the Art, natural sounding speech feedback fosters the development
of revision and editing skills. As learners listen to their writing by way of this
non-threatening medium, they self-evaluate voice, word choice and
sentence fluency with less frustration.

Acquire Conventions Skills

Considerate supports model proper conventions and guide writers in applying
them. The Mark For Deletion Tool allows learners to reorganize sentence or
paragraph structure and enrich meaning by selecting different words without
losing their original work. The Homonym Finder, Spell Checker and Dictionary
help writers improve word usage and assists as they edit their writing.

Oversee Development, Monitor Progress and Target

Skill Deficits

Teacher Central enables educators to manage class content, monitor
work in progress, and analyze data. Write:OutLoud captures word
count, sentence length and number of sentences along with sequential
words and unique words.

About Getting Started

The Getting Started guide has been designed to assist trainers, educators and
first-time users of Write:OutLoud® as if it were being used in an actual educational
setting. The literacy activity uses curriculum-based content and research-based
strategies to demonstrate how the product functions in a meaningful context—
first you participate as a learner, then as a teacher. Further, the step-by-step
directions model a good sequence for learning how to use the product effectively
and provide best practice and intervention tips.

This Getting Started Activity does not address every function in the product,
but it provides all the essentials needed to use Write:OutLoud in the classroom
after completing the activity. In addition to your Getting Started literacy activity,
you may utilize SOLO™ Help, an interactive help utility that provides the
just-in-time support you need as you increase your knowledge and proficiency
of Write:OutLoud.
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Write:OutLoud SOLO Edition
Tutorial 1 Meets Standards

Reading Standards:

e Learners use reading skills and strategies to understand a
variety of informational text (e.g., textbooks, biographical
sketches, letters, diaries, directions, procedures, magazines)

Writing Standards:

¢ lLearners use paragraph form in writing (e.g., indent the first
word of a paragraph, use topic sentences, recognize a
paragraph as a group of sentences about one main idea,
use introductory and concluding paragraph, write several
related paragraphs)

¢ learners use strategies to edit and publish written work
(e.g., edit for grammar, punctuation, capitalization, and
spelling at a developmentally appropriate level; use
reference materials; consider page format [paragraphs,
margins, indentations, titles]; select presentation format
according to purpose; incorporate photos, illustrations,
charts and graphs; use available technology to compose and
publish work)

¢ Learners use word reference materials (e.g., glossary,
dictionary, thesaurus) to determine the meaning,
pronunciation and derivations of unknown words

Listening and Speaking Standards:

¢ Learners listen and respond to media

Technology Standards:

* Learners use a word processor to edit, copy, move, save,
and print text with some formatting (e.g., center lines,
use tabs, form paragraphs)

e Learners use advanced features and utilities of word
processors (e.g., clip art, a spell-checker, grammar checker,
thesaurus, outliner)

Getting Started 5



Write:OutLoud SOLO Edition

Learning Checklist for
These Tutorials:

U

Launch Write:OutLoud

Sign in as a Learner

Preview an assignment

Open an existing assignment
Read text with auditory supports
Add and edit text

Use Check Spelling

Use Identify Homonyms

Revise and edit text

Change alignment of text
Change the size of text

Change the text color

Add a picture

Change size of the picture
Delete an Image Caption

Print assignment

Change line spacing

Save assignment

Sign in as a Teacher

Add Locked Text

Collect data on learner assignments
Track learner progress through graphing
Create an Assignment Template

Save an Assignment Template

g ooy vv v vvoyvsvywyosvovovbvyovoouo oo

Assign work to learners

6  Getting Started




Write:OutLoud SOLO Edition

Note to Teacher
“% Step to Be Followed

Tutorial 1: Use Write:OutLoud to Write, Revise,
Edit and Publish an Assignment

NOTE TO TEACHER: In this tutorial, you are playing the role of a
learner. You will walk through this exercise as if you are Learner |
using Write:OutLoud for the first time. Notes to the teacher are in
italics. Please allow yourself about 30-40 minutes to complete
this tutorial.

After completing this tutorial, you will be able to assist a learner
on the first day with writing, revising, editing and publishing an
assignment. The learner will do the following:

Read Locked Text with auditory support
Add a closing paragraph

Check spelling

Identify homonyms

Revise and edit

Move around an assignment

Double space

Print for off-computer revising and editing
Format

Add a picture

The tutorial is grouped into the following five sections:

Launch, Sign In, Open an Existing Assignment

Read Locked Text and Add a Closing Paragraph
Edit Your Work - Check Spelling, Identify Homonyms
Revise and Edit

Prepare for Publishing
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1. Launch, Sign In, Open an Existing Assighment

In this section of the tutorial, you will launch Write:OutLoud, sign in as
Learnerl and open an existing assignment called Lizards of
the Galapagos.djs.

A. Launch

‘/Ej Double-click the SOLO icon @ on your Windows desktop or
Macintosh dock to launch the program.

B. SignIn

As soon as you start Write:OutLoud, you need to tell
Write:OutLoud who you are. For this tutorial, you are
Learner1 Sign In appears.

J@ Select Learnerl. in the list.

Fie Tools Help

l Mg S hudent [ Teache Sionin |

Soit by cless: A1 Shudeniz v

Learner2
Learnerd

B click | ok
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ﬁ Name Verification E]@

1 ls this your name?

Learner]

| fes [ Mo ]

JEj Click e to verify your name. Student Central
appears. My Work opens automatically.

I Student Central

e Edt Help

1 e, B oo a
ocument Date
[7hssionment Templates

= [7My Work
Favoite Sport 5.ds 242502005
Halloween 4. dis 2/25/2005
Li Galapagos. dis 242572005
i 242512005
Tornbs dis 22472005
242572005

i
[7Start ToFinish

eeeeee

Student Central lets you see all of your documents and
Assignment Templates. In Student Central, you can create
a new document, open an Assignment Template created by
a teacher or work on an existing assignment.
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C. Open an Existing Assignment

\% Click Lizards of the Galapagos to see a preview of
the assignment. Lizards of the Galapagos is an assignment
you have previously written and submitted to your teacher.

Docurnent
| 7Aszzignment Templates
=My Wk
Fawvorite Sport 5.djz
Halloween 4.dj=

the Galapag
Muzic Videos 7.djs
Pyramids and Tombs. djs
Thanksgiving 2.djs
|7 5tart-To-Finish

A small snapshot of the assignment appears in
the Preview.

Preview
Good first draft. Now it's time to write a summary
paragraph. First listen to what you have already
written, thinking about what you want to say at the end.
Then write a short summary.

Lizards of the Galapagos

There are many different animals on the island. These
animals are interesting to study because they are not
like other animals. | am going to write about my
favorite animal the marine lizard.

The marine lizard is very different from lizards that live
in lllinois. The name helps you know why it is different.
The word marine tells you that this lizard can swim in
the ocean. Lizards in lllinois do not know how to do
this and always stay on dry land.

Look at the Preview to confirm you have the
correct assignment.
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J@ Double-click Lizards of the Galapagos to open the
assignment in Write:OutLoud.

r Write:OutlLoud - [Learner1] - [Lizards of the Galapagos. djs]

File Edit Wiew Insert Text Spesch Tools ‘Window Help

F=3 1£r - = '_-‘ =4 L'.' =1 jL -:d] 1”1 ‘/ oo "il T _'ﬁ [«

Good first draft. Now it's time to write a summary
paragraph. First listen to what you have already
written, thinking about what you want to say at the encl.
Then write a short summary.

Lizards of the Galapagos

There are many different animals on the island. These
animals are interesting to study because they are not
like other animals. | am going to write about my
favorite animal the marine lizard.

The marine lizard is very different from lizards that live
in lllinois. The name helps you know why it is different.
The word marine tells you that this lizard can swim in
the ocean. Lizards in lllinois do not know how to do
this and always stay on dry land.

2. Read Locked Text and Add a Closing Paragraph

A. Read Locked Text

Locked Text is a feature that allows the teacher to write
instructions to the learners. Only the teacher can create Locked
Text, change it or remove it. The first step the learners need to
do is to read the Locked Text for any instructions or support
written by the teacher.

Locked Text instructions have been added to your
assignment. Read all of the instructions to get an overview
of the assignment before beginning to write.

Getting Started 11
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\/Ej Place your cursor on the first Locked Text instructions.

Good first draft. Now it's time to write a summary
paragraph. First listen to what you have alreacly
written, thinking about what you want to say at the end.
Then write a short summary.

To support reading the Locked Text instructions, the learner may
choose to have them read aloud.

“% Click Speak <i] on the toolbar to hear the Locked Text
read aloud.

Now listen to what you have already written and think
about what to write in your closing paragraph.

JEj Highlight the body of your assignment.

Preview
Good first draft. Now it's time to write a summary
paragraph. First listen to what you have alreacly
written, thinking about what you want to say at the end.
Then write a short summary.

Lizarcls of the Galapagos

There are many different animals on the island. These
animals are interesting to study because they are not
like other animals. | am going to write about my
favorite animal the marine lizard.

The marine lizard is very different from lizards that live
in lllinois. The name helps you know why it is different.
The word marine tells you that this lizard can swim in
the ocean. Lizards in lllinois do not know how to do
this and always stay on dry land.

J@ Click Speak <] to hear your assignment read from
beginning to end. Think about what you want to write in
the conclusion paragraph as you listen to and read what
you have already written.

12  Getting Started
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B. Add a Closing Paragraph

B

B

/B

Place the cursor on the line after Summary: . Type this
conclusion paragraph as is with errors.

“In my esay about lizards | wrote abot too kindz ov lizards. Fat
lizards and smal lizards. | learned a lot about lizards.”

Summary:

In my esay about lizards | wrote abot too kindz ov
lizardls. Fat lizards ancl smal lizarcls. | learned a lot
about lizards.

Notice how each word is read aloud after it is typed and a
sentence is re-read after an ending punctuation mark.

Encourage learners to read and listen for meaning as they write
using the auditory support to help them. Let them use the
immediate feedback of speech to help them see if what they
typed is what they had in their heads.

After you finish your conclusion paragraph, highlight the
paragraph. Click Speak i) to hear it read aloud.

Summary:

In my esay about lizards | wrote abot too kindz ov
lizards. Fat lizarcds and smal lizards. | learned a lot
about lizards.

Listen to make sure what you wrote makes sense. When you
find a place you want to edit or revise, click the Speak
button ¥ again to stop speech. Change anything that you
wrote that does not sound right to you.

Click Save |=] to save your changes.

@ The settings in the Speech menu control how the text is

read as the student types. For a different level of speech
support, try changing the settings.

Getting Started 13
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From the Speech menu, select Speak Paragraph to hear
each paragraph read aloud.

Sal==wp Tools  Window  Help
v Turn Speech OnfOFf Chrl+D
v  Speak Toolbar Chel+;
v  Highlight Word By Word  Ctrl+3hift+,

-:Q] Speak Chrl+T
‘Fﬂ Repeat iZkrl+R,

Speak Letters Zhrl+E
v Speak ‘Words krl+E
v  Speak Sentence k|-

"B Speal: Paragraph

Yoice Setkings Chtl4+=
Pronunciakions. .. Chrl+d

To stop sentences from being read aloud, from the Speech
menu, select Speak Sentences to deselect this option.

To familiarize yourself with the toolbar, place your cursor
over each icon on the toolbar to see the name of each
button and hear it read aloud.

3. Edit Your Work - Check Spelling,
Identify Homonyms

A. Check Spelling

\/Ej Click Check Spelling to check for any misspelled words in
your assignment. If a word is misspelled, the Spell Checker
appears with the word highlighted in the sentence from your
assignment. In the box below, you see other choices.

K8 Spell Checker 33

Sentence:

Surmary: In my esay about lizards | wrate abot too kindz ov ./QJ
lizards. N Mext wiord

Suggestions: |ezzay -’]

Ctrl+2 | zay
Chri+d HeEssl

Crl+4
Ctrl+3

[] Readward Speling
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J@ Click a word and click Speak to hear each word choice
read aloud. When you see or hear the correct word, click
thang= . The word you typed is replaced by the new
word you have selected.

Summary:

In my essay about lizards | wrote abot too kinclz ov
lizarcls. Fat lizarcds and smal lizards. | learned a lot
about lizards.

% When all the words have been checked, Click | ok | to
return to your assignment with your changes.

J@ Click Save [-] to save your work.

It is always a good idea to save often to avoid losing all
your hard work.

B. Identify Homonyms

Another challenge to struggling learners is the use of
homonyms. Because the word is spelled correctly and Spell
Checker does not identify it, learners do not realize that they
have chosen a word that does not have the correct meaning in
the context of their sentence. The Identify Homonyms support
helps learners with this problem.

JEj Highlight the body of the text.

paragraph. First listen to what you have alreacly -
written, thinking about what you want to say at the end.
Then write a short summary.

Lizards of the Galapagos

I
There are many different animals on the island. These
animals are interesting to stucly because they are not
like other animals. | am going to write about my
favorite animal the marine lizard.

The marine lizard is very different from lizards that live
in lllinois. The name helps you know why it is different.
The word marine tells you that this lizard can swim in
the ocean. Lizards in lllinois do not know how to do
this and always stay on dry land.

Another reason the marine lizard is different is there
are two sizes of male marine lizards. Big ones and
small ones. Sometimes the small male lizards are
able to fool the big male lizards and sneak by and

Getting Started 15
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From the toolbar, select Identify Homonyms @. . The
Homonyms dialog shows you the first homonym in your
assignment. You see the homonym in the context of the
sentence from your assignment.

If the learners have specific words they would like to check,
they may highlight the word or selection to have Identify
Homonyms check only that word or selection instead of the
whole assignment.

Homonyms E]
Sentence:
These animals are interesting bo study because they are not like Mest Word
other animals. h
D efinition:
ta [ Q
- in the direction of e )
- as far as
azto
- bt Mranfuzed as boowhat hannened' b’
Suggestions: |to i:ﬁ]
Cirl+1 | to: toward Ch
Cirl+2 | too: also
Cirl+3 | two: doubl
[] Read'ward Speling

Click Speak i to hear the sentence read aloud.

P P

Look at the word in the box labeled Suggestions. Above this
word, you see the definition of this word. You can click
Speak i to hear the definition read aloud or the word
read aloud.

If the first choice is not correct, check the next option.
Listen to each option until you find the one that makes
sense in your sentence.

\/Ej When you find the word that makes sense in your sentence,
click  change . The word you typed is replaced by the new
word you have selected.

\/Ej When you are finished, click o9& | to return to the
assignment with your changes.

16  Getting Started
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4. Revise and Edit

"/Ej Reread the sentences again. Place the cursor at the
beginning of the third paragraph.

|Another reason the marine lizard is different is there
are two sizes of male marine lizards. Big ones and
small ones. Sometimes the small male lizards are
able to fool the big male lizarcls and sneak by and
mate with a female.

J@ Click Select Sentence -= to highlight each sentence.

Another reason the marine lizard is different is there
are two sizes of male marine lizards. Big ones and
small ones. Sometimes the small male lizards are
able to fool the big mfjle lizards and sneak by and
mate with a female.

\/E'j Click Speak i to hear each sentence read aloud. Listen
for more places to revise or edit your work. Think about
the following:

A Is it a complete sentence?
L Does the sentence make sense?
1 Does the sentence have the correct punctuation?

As you are listening, you notice that you have an
incomplete sentence.

Another reason the marine lizard is different is there
are two sizes of male marine lizards. Big ones and
small ones. Sometimes the small male lizards are
able to fool the big male lizards and sneak by and
mate with a female.

\/E'j Click the Stop Speech button # on the toolbar.
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‘/Ej Click at the beginning of Big ones and small ones and type
There are.

Another reason the marine lizard is clifferent is there
are two sizes of male marine lizards. There are Big
ones and small ones. Sometimes the small male
lizarcls are able to fool the big male lizards and sneak
by and mate with a female.

J@ Use the Delete key on your computer to delete the B in Big
and type b.

Another reason the marine lizard is different is there
are two sizes of male marine lizards. There are big
ones and small ones. Sometimes the small male
lizarcds are able to fool the big male lizards and sneak
by and mate with a female.

Continue listening until you are satisfied.

5. Prepare for Publishing

A. Format the Assignment

After learners have finished their final revising, proofing and
editing, they are ready to publish their work for their final
audience. To prepare their work for publishing, they may
choose to make some or all the following formatting changes.

\'% Click at the beginning of the title, Lizards of the
Galapagos, and highlight it.

Lizards of the Galapagos

Use the toolbar to make a variety of formatting changes.

The Align button = allows you to align your text on the
left, center or right side of the page. When you click the
Align button <=+, the text is shifted to the next position on
the right. For example, if your text is at the left margin, it
is shifted to the center of the page. If your text is at the
right margin, it is shifted to the left side of the page.

18  Getting Started
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\/Ej Click Align Center until your title is in the center of
the page.

Lizarcs of the Galapagos

There are many different animals on the island. These
animals are interesting to study because they are not
like other animals. | am going to write about my
favorite animal the marine lizard.

J@ Click Grow Selection to increase the font size of
your title.

Lizards of the Galapagos

There are many different animals on the island. These
animals are interesting to stucy because they are not
like other animals. | am going to write about my
favorite animal the marine lizard.

J@ Click Set Colors J to change the color of your title.
SelCulurs E]

Selected Color:
(%) Background Colar

() Text Colar -

() Selection Colar

Sample

This is a test
Read: Cut Loud

ore Colars

| Ok | [ Cancel ]

If you want to change the color of the text in the title,
select Text Color and pick a color from the palette.

‘B Click to select | lfsiti |

‘L@ Click to select the color red in the palette. A preview of the
color change appears in the Sample window.

Getting Started 19
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ﬂSet Colors E]@

Selected Color:
(" Background Calor

() Selection Calor -

Sample

This is a test
Eead: Out Loud

Mare Colars

[ ok ][ concel |

YD Click [ 5 to return to your assignment.
Next, add a picture to your assignment.

‘% Place your cursor after marine lizard.

There are many different animals on the island. These
animals are interesting to study because they are not
like other animals. | am going to write about my
favorite animal the marine lizard [

J@ On the toolbar, click Add Picture g[
Choose a file E]@

Look in: | () PFictures ﬂ |‘jf B~
- | |ZJPictures ,ﬂ Long John bury. jpg ,ﬂ Saturn planets
E |Z)5kudents ,ﬂ Long John grabbing Jim.jpg ,ﬂ Saturn solar sy
My Fiecent g Eqgypt First step pyramid.ipg ﬂ Long John knife. jpg
Documents ,ﬂ Egypt Giza sunset. PG ,ﬂ Long John sight island. jpg
9 ,ﬂ Egypt Giza. PG ,ﬂ Long John sight ship.jpg
,ﬂ Egypt hieroglyphics.jpg ,ﬂ Long John sight treasure.jpg
Desktop ﬂ Egyvpt inside shaft.jpg ﬂ Long John stab.jpg
ﬂ Egypt inside tomb. jpg ﬂ Long John white flag.jpg
,ﬂ Egypt passage. PG ,ﬂ Marine iguana.jpg
ﬂ Egypt pyramid Khahfre.jpg ﬂ Saturn closeup of rings.jpg

My D s |5 ]
# LioBUmEnts |E|Egypt pyramid looking up.jpg || Saturn closeup.jpg

,ﬂ Long John 8 Smollstt argue.jpg ,ﬂ Saturn Full picture. jpg

:_!Jlg g Long John all around table,jpg ﬂ Saturn in solar system.jpg
iy Cempnten || Long John and Jim.jpg |51 Saturn many rings.jpg
,ﬂ Long John and Smollett talk. jpg ,ﬂ Saturn on its side. PG
« d = *
i
2

My Mebwork File namme: | % ﬂ Open
Places
Files of type: |Texl [“ipg *.gif “.bmp * pict] j Cancel

Write:OutLoud includes sample pictures. You may also add your
own pictures directly into the Pictures folder.
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J@ The pictures are in alphabetical order. Scroll down until you
find Marine iguana.jpg and double-click it.

,ﬂ Long John sight kreasure, jpg
,ﬂ Long John skab.jpg

.ﬂ Long John white Flag.jpg

.ﬂ Marine iguana.jpg

.ﬂ Saturn closeup of rings.jpg
.ﬂ Saturn closeup.ipg

The picture you select is inserted after your cursor.

There are many different animals on the island. These
animals are interesting to study because they are not
like other animals. | am going to write about my
favorite animal the marine lizard.

Marine iguana.jpg
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‘% To make your picture smaller, click the picture. Click Shrink
Selection on the toolbar.

Lizards of the Galapagos

There are many different animals on the island. These
animals are interesting to stucy because they are not
like other animals. | am going to write about my
favorite animal the marine lizard.

Marine iguana.jpg

J@ If you want to delete the caption, place your cursor within
the words of the caption and double-click. This opens the

Image Caption dialog.

B Imkge Caption

LERCYR R siine iguana.pg

oK ] [ Cancel ]
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\% Press the Delete key on your keyboard and click ok .
The caption is removed.

There are many different animals on the island. These
animals are interesting to study because they are not
likel other animals. | am going to write about my

favorite animal the marine lizard.

The marine lizard is very different from lizards that live
in lllinois. The name helps you know why it is different.
The word marine tells you that this lizard can swim in

the ocean. Lizards in lllinois do not know how to do

this and always stay on dry land.

J@ Click Save E

@ Before printing, it is always a good idea to save your work.

B. Print for Off-Computer Revising and Editing.

Encourage learners to proofread and revise their work
off-computer. Before they print their assignment, have them
add a space between each line to give them more room to
write their ideas and corrections on the assignment.

Highlight the first paragraph.

There are many different animals on the island. These
animals are interesting to study because they are not
like other animals. | am going to write about my
favorite animal the marine lizard.
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From the Text menu, Select Double Space.

Font...

Align Left

Align Center

Align Right

Single Space

Double Space

=58 Speech Tools  Window  Help

Ckrl+-Shift+, |
Zkel+3hifk+-

Zkel+Shift+)

Chrl+1
Chrl+2

Triple Space

Al Grow Selection

AL shrink Selection

Regular/Plain
Italic

Bold
Underline

\\» Set Colors., ..
1

Chel+3
Chel+]
kel

Ctrl4+-Shift-+R
Chrl4+I

Chrl+B |
Ctr4-U

Chrl+!

Your highlighted text is now double-spaced.

Lizards of the Galapagos

There are many different animals on the island. These

animals are interesting to study because they are not

like other animals. | am going to write about my

favorite animal the marine lizard.
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% Skip past the picture, highlight the rest of the body of the
text. From the Text menu, select Double Space.

The marine lizard is very different from lizards that live
in lllinois. The name helps you know why it is different.
The word marine tells you that this lizard can swim in
the ocean. Lizards in lllinois do not know how to do

this and always stay on dry land.

Another reason the marine lizard is different is there
are two sizes of male marine lizards. There are big

ones and small ones. Sometimes the small male |

J@ On the toolbar, click Print One = . One copy of your
assignment will print.

You might assign the learners the task of highlighting verbs in
their assignments, printing the assignment and working with a
peer to come up with new verbs. Then have them return to the
computer to change the verbs.
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\% In Windows, from the File menu, select Quit/Exit. (On the
Macintosh, from the WriteOutLoud menu, select Quit

WriteOutLoud.)

Edit Wigw Insert Text Speech Tools  in
1 Mew Chrl+N

._.r Open

[ Open Student Cenbral  Chrl+O

Close Chrl+'Ww
. Save Chrl+5

Save As.., Alk+,

Page Setup Chrl+]

Prink Prewvigwm Chrl+alk+P

Prink Cne Ckrl+5Shift+P
Prink... Chrl+P

Send To Read:Outloud  Chrl+AlE+R

Send To Draft:Builder  Chrl+Al+D

200 ¢

Wy ake p Coswriker =

Recent Files 3

Quit{Exit Cerl+Q, Alt+F4

The Save Changes dialog appears.

Save Changes

& Do wou wank ko save the changes to Lizards of the Galapagos.djs?

Yes Mo ] [ Cancel ]

\/Etj Click |
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You are returned to Student Central.

Sludenl Central

File Edit Help
= = Y
Document

Date

¥ {yAssignments Template

=My Wk, %
Favorite Sport 5.dis
Halloween 4. dis
Lizards of the Galapagos.dis
Music Videos 7.djs
My Town |5 Best. dis
Thanksgiving 2.dis

[~ Start-to-Finish

12A10/2004
12A10/2004
12A13/2004
121072004
12A10/2004
12A10/2004

Preview
Good first draft. Now it's time to write a summary
paragraph. First listen to what you have already
written, thinking about what you want to say at the end.
Then write a short summary.

Lizards of the Galapagos

There are many different animals on the island. These

Congratulations! You have just completed an assignment.
When you are ready, try Tutorial 2.
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Note to Teacher
J@ Step to Be Followed

Tutorial 2: Use Teacher Central to Review, Analyze
and Create an Assignment

This tutorial is written for a teacher. After completing this tutoridl,
a teacher can use Teacher Central on the first day to review, analyze
and create an assignment using the product supports of Create an
Assignment, Locked Text, Learner Progress Tab, Analyze Selected
Assignments, Learner Progress Graph and Assign to Learner. The
assignment consists of directions for the learner to follow, graphics to
input and some writing prompts for the learner. The assignment is
assigned to a new learner whom the teacher enters as well as an
existing learner. Please allow 30-40 minutes to complete this tutoridl.

The tutorial is grouped into the following four sections:

Launch, Sign-in to Teacher Central

Review a Learner Assignment, Make Comments in Locked Text

Analyze Learner Progress

Create an Assignhment Template in Write:OutLoud (Add Locked
Text, Save and Assign)

1. Launch, Sign In to Teacher Central

A. Launch
J@ Double-click the Write:OutLoud icon SE D) or SOLO icon

ES;?LDi on your Windows desktop or the SOLO icon [5te! on
the Macintosh dock to launch the program.
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B. Sign In to Teacher Central

Sign In appears.

5%
Fie Tools Help
| MoeSwder || TescheSinin |

Sait by clsx Al Sdentz "

rip——
Learner2
Learner3

ser

Fazzward : | |

R [ ak. ] ’ Cancel ]

Teacher Sign In E| E|
dzer: Adminigtrator b
Paszward : Toacher

MHew k. | Cancel |

30  Getting Started




Write:OutLoud SOLO Edition

J@ Type in your Password school.

& Teacher Sign In

zer: Teacher W
Faszwiard : T
M e 0k ] [ Caricel ]

B click [ o],

Teacher Central appears. Teacher Central lets a teacher
perform administrative tasks needed to create assignments
and manage learners' work.
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2. Review a Learner Assignment, Make Comments
in Locked Text

% From Teacher Central, click Student Documents &= .

\/@ Click to select Learner1 from the list of learners.

Class :
Al Students % w

Learner]
Learners
Learnera

The My Work folder is automatically open. Displayed are
the assignments the learner has worked on.

Diocurnent
| JAszignment Templates
=My Wk
Favorte Sport B.djs
Halloween 4.djs
Lizards of the Galapagoz.djz

Muzic Videos ¥ .djs
Thanksagiving £.djs
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\% From the list of files, find and click to select the file called
Lizards of the Galapagos. A small snapshot of the
assignment appears in the Preview. Check to see that it is

the assignment you are looking for.

22502005
21251206
21250206
zzzzzz

Good first draft. Now it's time to write a summary paragraph. First listen
to what you have already written, thinking about what you want to say at
the end. Then write a short summary.

Lizards of the Galapagos

There are many different animals on the island. These animals are
interesting to study because they are not like other animals. | am going

\% Double-click the name of the file to open it in Write:OutLoud.
Opening Student Documents appears.

Opening 5tudent Documents @@

ou are about to open & student work file. The
student will zee changes you make.

[] Dan't shawe me again
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‘% Click | o« . The assignment opens in Write:OutLoud.

Write:Outloud - [Learner1] - [Lizands of the Galapagos.djs]

File Edit Wiew Insert Text Speech Tools ‘Window Help
$OCBS ER2E L W XU His® O @At A
[Good first draft. Now it's time to write a summary
T paragraph. First listen to what you have alreacly
written, thinking about what you want to say at the end.
Then write a short summary.

Lizards of the Galapagos

There are many different animals on the island. These
animals are interesting to study because they are not
like other animals. | am going to write about my

favorite animal the marine lizard.

”/Ej Read the assignment. You see that Learner1 has added a
closing paragraph following your previous instructions.

“% Add a comment to Learner1 about the paragraph. Put the
cursor after the closing paragraph. Type Interesting
closing paragraph. | like it! Save your work and print it
for your portfolio.

Interesting closing paragraph. | like itl Save your work
and print it for your portfolio.

\/Ej Highlight the comment you just typed into the assignment.

Interesting closing paragraph. | like itl Save your work
and print it for your portfolio.
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J@ Click Lock/Unlock Text on the toolbar to lock the text.

The Locked Text changes color.

Interesting closing paragraph. | like it! Save your work
and print it for your portfolio.

J@ From the File menu, select Save.

Edit Viers Insert Text Speech Tools windo

_] Mew Assignment Template  Alt+4

. Open
& Open Teacher Central

Close

Ctri4+0
Chrl+w

Save As...

Page Setup
Prink Presiew

Print One

a

Print...
Print For Portfalio

Send To Read: QutLoud

0

¢ Send To Draft:Builder

AT
anifu]

Wake Up Co:Miriter

Recent Files

it/ Exit

Alt+,

Ctrl+1
Chri+AlL+HP

Ctrl+5hift+F
Ctrl+P

Crrl+Alk+R

Ctrl+alk+D

Ctrl+Cy, Al+F4
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“% In Windows, from the File menu, select Quit/Exit. (On the
Macintosh, from the WriteOutLoud menu, select Quit
WriteOutLoud.)

Edit Wiew Insert Text Speech Tools i

1 Mew Chrl+M
._.F Open

[ Openstudent Certral  ChrlO

Closs Chrl-y

. Save Chrl+5
Save As... alt+,
Page Setup k43
Print Prewview Chrl+AlE+P
Print One Ctrl+5hift+F
Print.., P

Send To Read:Outloud  Chr-AlE+HR

Send To Draft:Builder  Crrl+AlE+D

000 o

W'ake Up Corwiriter =

Recent Files »

ik fExit Chrl+0, Alk+F4

The Save Changes dialog appears.

Save Changes

& Do wou wank to save the changes to Lizards of the Galapagos.djs?

Yes Mo ] ’ Cancel ]

‘/Ej Click

You are returned to Teacher Central.
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3. Analyze Learner Progress

J@ From Teacher Central click Student Progress E

\% Check the box next to Lizards of the Galapagos. An
analysis report of the assignment appears in the Preview
below. Scroll up and down to see the categories analyzed.

+ #nalyes Selected Documents

Lizards of the Galapagos.djs

Productivity

Word Count 154

Average Word Length (in characters) 4

Sentence Count 21

Average sentence length (in words) 7

Word Usage

Sequential Word Count 2

Low Frequency Word Count 46

J@ Click to select the other assignments to have them included
in the analysis.

Wiike: OutLoud Document

Favarte Sport 5.djz
Halloween 4.djz

Lizardz of the Galapagoz.djz
b uzic Wideos 7 djz

‘% Click [ v Analyze Selected Docurments

\% A Warning about grades appears. Read the warning and
click | oK

Warning about grades

i The analysis provided is only meank to provide a general
\I) writing snapshat and is not suitable For assigning grades.

Getting Started 37



Write:OutLoud SOLO Edition

‘% The Writing Progress Graph appears with data for all five
assignments displayed. Scroll back and forth and up and
down to see all the data.

Student Graph @E]
Wiriting Data
Ward o Boverage wond Lengih| oSenfence Count NG Serfence Sequential  Word Cog
(in characters ) Lengtml%e(m words )
450 13 20 24 i
400 12 18 22 b
350 i1 16 ~ a0 A i
300 10 14 ]\ 12 j \ [
250 b 12 I \ 16 / \ 3
200 H 10 ( l 14 / \ hd 4
150 7 i f X 12 / \ f 1
wm K 6 6 ) \ 10 \ / 2 /\‘_
ERVACNE A NV S A N
3 e e e e
T > W
1 23 4 3 1 23 4 35 1 23 4 3 1 23 4 5 1 23 4 3
£ >
1 “wiiting File Date -~
1 Favuorite Sport B.djs 2/25/2005
2 Halloween 4.dis 2/25/2005 ~

\/@ Click | wiiinaData |, The following Table appears. Use the scroll

bar at the bottom of the table to view all the data in
the table.

& Student Graph @@

Wiiing Progress Graph | fuiling Data

Favorite Sport 5.djs Hallew

11-17-2004 11717/
Productivity
word cowne s |
T hveBge Word Length (i sherecters) 4 s
emtence Cowst . z
*hverage cemtence length (in words) 12 22|
Word Usage
Sequential Word Cownt o 3
Low Frequency Werd Cownt 16 7
£ >
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Think about what this information is telling you about the
learner's writing. How has it developed? Is there more or less?

Is the learner using more or less non-high frequency words? You
would have to know more about each of the assignments to
use this information accurately. If each assignment were similar,

it would help the comparison.

J@ Close Student Graph by selecting the Close button
Cs= . You return to Student Progress in

Teacher Central.

4. Create an Assignment Template in Write:OutLoud
(Add Locked Text, Save and Assign)

A. Create an Assignment Template in
Write:OutLoud

“% From Teacher Central click Content Management = .

\/@ Click i'* Mew Azsighment Template

Create New Assignment appears.

Create New Assignment

Mew Assignment Template.

Open the Reading To
Writing WIZARD

Cancel

Open a SAVED
Assignment Template

Open a BLANK
Assignment Template

Open a BLANK

\/@ Click | #sigmmemremee:  New Document appears:

Mew Document

® 0 O

Fead: DutLoud Diraft: Builder wirite: DutLoud
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\/@ Click Write:OutLoud.

Write:OutLoud opens - looking like this:

Virite:OutLoud - [Teacher] - [Untitied document 1
Spesch.

o £k Vow st Tt poech Toos Window b
POCWSERE L W XU IS T/ At ATy

B. Add Locked Text
Type directions for your assignment.
J@ Type Write a story.

‘/Ej To lock the text, highlight the text you just typed and click
the Lock/Unlock Text button \Ti The text is highlighted.

KR Write:Outloud - [Teacher] - [Untitled document 1]
File Edit Wiew Insert Text Speech Tools wWindow Help

T CEEERFE D P

Write a story.

J@ Press return two times to add spaces. Continue typing
directions.

Step 1: Think of what a perfect day would be like for you.
Step 2: Use the questions below to help you write.

Step 3: When you finish writing, think of a good title for
your story. Write it at the top of your story.
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% Highlight the text you just typed and click the Lock/Unlock
Text button "5 . The text is highlighted.

‘% Press return two times to add space.

Wri? a story.

Step 1: Think of what a perfect day would be
like for you.

Step 2: Use the questions below to help you
write.

Step 3: When you finish writing, think of a
good title for your story. Wirite it at the top of
your story. |

\/Ej Type a placeholder for the title = <Tite> . Do not lock the
text so the learners may type their titles over it.

Wirite a story.

Step 1: Think of what a perfect day would be
like for you.

Step 2: Use the questions below to help you
write. I

Step 3: When you finish writing, think of a
good title for your story. Wiite it at the top of
your story.

<Title>

JEj Click Align Center <= twice to place your title in the
center of the page.
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\/@ Press Enter twice and click the Align button & twice to
align with the left side of the page. Type the following
questions and lock the text.

<Title>

Beginning Paragraph

Whom would you spend the day with?
Where would you be? How would you start
the day?

“% After you lock the text, press Enter two times so there is
room for the learners to type their paragraph. Locked Text
cannot be moved by the learner.

Repeat this for typing questions for the middle and
ending paragraphs.

I <Title>

Beginning Paragraph

Whom would you spend the day with?
Where would you be? How would you start
the day?

Micldle Paragraph
Where would you go? What kinds of things
would you do?

Ending Paragraph
How would you end your perfect day? Where
would you be?
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C. Save the Assignment Template

J@ From the File menu, select Save.

=N Edit Wiew Insert Text Speech Tools Windo

(L

@T ﬁﬁl iil

] Mew Assignment Template  Alt+A

Open
Cpen Teacher Central

Close

Save As...

Page Setup
Print Preview

Print Cne

Print...
Print Faor Portfolio

Send To Read: OutLoud
Send To Draft:Builder
Wake Up Coriter

Recent Files

Lt Exit

CtrH-0
ChriH-

Alt+,

Ctrl+]
Chrl+alt+P

CtriH-Shift+P
Ctr-P

Chrl+alt+R

Chrl+alt+D

Chrl+e, Ale+Fa4

Template Description appears.

& Template Description E]@

Please enter a dezcrption for your aszignment;

Erter &ssignment Description Here

Ok

Cancel
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‘/Ej Type in a description of the assignment.

Kl Template Description @E|

Pleaze enter a description for your assignment:

An azsignment to write a stary with a
begirning, middle, and end.

B click [ & .

JEj In the Save Assignment As...dialog, after File name, type
in a name for the assignment.

LY save Assignment As...

File nare : ‘Wiite a Staornyg

Format Azzignment

YO Click [ sae 1.
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\/Ej In Windows, from the File menu, select Quit/Exit. (On the

Macintosh, from the WriteOutLoud menu, select Quit

WriteOutLoud.)

1 Mew
L Dpen
7 'Dpen Skudent Central

Close
. Save
Save As...

Page Setup
PHNE Presview

Print Cre
Prink. ..

Send To Read:CutLoud

Send To Draft:Builder

Wi ake Up Costwriter

Recent Files

Edit Wiew Insert Text Speech Tools Win

el

Chrl
e

Chrl43
alk+,

Chrl+3
Chrl+Hal-+HP

CErl4+-shift 4+
Chrl+P

Che+HAlE+HR

Che+AlE+D

Chrl4+cy, Al

You are returned to Teacher Central.

D. Assign to Learners

See the name of the new assignment you just created listed

in the assignment window.

| File

sncient Egypt Comprehension. asn

Ancient Egypt WiiteOutLoud. azn
Bioagraphy Book Report.azn
Long John Comprehension. azn
Lang John writeOutLoud. azn
Rainforest Comprehenzion. azn
Rainfarest WiiteQutLoud. asn
Saturn Comprehension. asn
Saturmn WiiteDutLoud. azn
Science Planet Factz. azh
Social Studies Continents. asn
Yaocabulam Egupt.ash

Wwirite a Story asn

Azzigned to...

{Special

Special

Special
Special
Special
Special
Special
Special

All

Getting Started
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\/@ Click the name of the file Write a Story.asn. You see a
snapshot of the assignment in the Preview below.

File Assigned to.
Ancient Egypt Comprehension asn Special
ncient Egypt WiiteDut_oud asn Special
Biogranhy Book Repor. asn -

Lang Jhn Comprehensian.asn Special

Lang John WiteOulLoud asn Special
Fisinferest Comprehension. asn Special
Rlainforest WrteOutLoud asn Special
Satum Comprehension asn Special

Satum WiiteOutLoud asn Special
Seience Planet Facts asn -
Social Studies Continerts.asn
ocabulary Equpt asn
n

Preview
Wiite & Story,

Step 1: Think of what a perfect day would be like for you,

Step 2: Use the questions below to help you wite.

Step 3: when you finish writing, think of 3 good title for pour story. \wWite it at the top of your story.

<Titley

Beginring Paragraph
MWhom would you spend the dap uith?
Nhere would you be? How would you star the day?

\/@ Click ‘iﬂ'.'ﬂ‘“ig” I Assign Content appears with the learners'

Topic Dictionary Date
2/26/2005
2/25/2005
2/25/2006
2/25/2005
2/25/2008
2/25/2005
2/25/2005
2/26/2005
2/25/2005
2/25/2006
2/25/2005
2/25/2005
2/26/2005

Desoription
An assignment be wiite a sto with @ beginning, middle. and end

names listed and all learners selected.

Al Students

Yiew by Class ;

Learnerl
Learnerd
earnerd

Select Al ] [ Dieselect Al ]

L _J|

Cancel

‘% Click oK.
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J@ Close Teacher Central by clicking the Quit button ’;‘ in the
upper right-hand corner.

Sign In appears.

Fie Tools Help
[ MewShden Teache Sinln |
Sk hy class A1 Sluderiz ¥
Learneari
Learnar2

Learnerd

[ o || aw

\/Etj Click to exit the program.

Congratulations! You have just created your first
Assignment Template. It would be a good idea to walk
through
the Assignment Template you have created as a learner
in order to make sure that it functions correctly.
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APPENDIX 1: Supporting Files

Assignment Templates and Outline Templates
Included with Write:OutLoud, SOLO Edition

Included with your Write:OutLoud, SOLO Edition product are
Assignment Templates.

Sample Assignment Templates for use

with Write:OutLoud

These Sample Assignment Templates demonstrate ideas in
Write:OutLoud.

¢ Biography Book Report.asn e Vocabulary Egypt.asn
¢ Science Planet Facts.asn e Writing Narrative.asn
¢ Social Studies Continents. asn

Sample Curriculum Folders and Sample
Assignment Templates

There are four sample Curriculum Folders and Sample Assignment
Templates. In each Curriculum Folder, you will find:

* 1 comprehension assignment ¢ 1 writing assignment using
using Write:OutLoud Write:OutLoud that involves
writing, revising or editing work

Listed here are the file names.

Sample Assignment Templates Sample Curriculum Folder

Long John Comprehension.asn
Long John WriteOutLoud.asn Literature

Saturn Comprehension.asn
Saturn WriteOutLoud.asn Science

Ancient Egypt Comprehension.asn
Ancient Egypt WriteOutLoud.asn | History

Rainforest Comprehension.asn
Rainforest WriteOutLoud.asn Geography
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Limited Warranty

Don Johnston Incorporated warrants software for one year from date of purchase.
This warranty is valid against manufacture defects and malfunctions not the result of
abuse or mishandling. Except for the above, Don Johnston makes no warranties,
express or implied, including warranties as to the merchantability or as to the fitness
of this product for any particular purpose, and shall not be liable for any loss or
damage, directly or indirectly, arising from the use of this software product or for
consequential damages.

Don Johnston Incorporated reserves the right to make any changes, additions or
improvements to software or documentation at any time without notice to any
person or organization.

The manuals and the software described in them are copyrighted, with all rights
resened. Under the copyright laws, the manuals or the software may not be copied,
in whole or in part, without written consent of Don Johnston, except in the normal
use of the software. The same proprietary and copyright notices must be affixed to
any permitted copies as were affixed to the original. This exception does not allow
extra copies to be made for others, whether or not sold, but all the material
purchased (with all backup copies) may be sold, given, or loaned to another person.
Under the law, copying includes translating into another language or format.

You may use the software on any computer owned by you, but extra copies cannot
be made for this purpose.

DON JOHNSTON INCORPORATED MAKES NO WARRANTIES, EXPRESS OR IMPLIED,
INCLUDING WITHOUT LIMITATION THE IMPLIED WARRANTIES OF MERCHANTABILITY
AND FITNESS FOR A PARTICULAR PURPOSE, REGARDING THE SOFTWARE. DON JOHNSTON'S
LICENSOR(S) DOES NOT WARRANT, GUARANTEE OR MAKE ANY REPRESENTATIONS
REGARDING THE USE OR THE RESULTS OF THE USE OF THE SOFTWARE IN TERMS OF ITS
CORRECTNESS, ACCURACY, RELIABILITY, CURRENTNESS OR OTHERWISE. THE ENTIRE RISK
AS TO THE RESULTS AND PERFORMANCE OF THE SOFTWARE IS ASSUMED BY YOU.

THE EXCLUSION OF IMPLIED WARRANTIES IS NOT PERMITTED BY SOME JURISDICTIONS.
THE ABOVE EXCLUSION MAY NOT APPLY TO YOU.

IN NO EVENT WILL DON JOHNSTON'S LICENSOR(S) AND THEIR DIRECTORS,
OFFICERS, EMPLOYEES OR AGENTS (COLLECTIVELY DON JOHNSTON'S LICENSOR)

BE LIABLE TO YOU FOR ANY CONSEQUENTIAL, INCIDENTAL OR INDIRECT DAMAGES
(INCLUDING DAMAGES FOR LOSS OF BUSINESS PROFITS, BUSINESS INTERRUPTION,
LOSS OF BUSINESS INFORMATION, AND THE LIKE) ARISING OUT OF THE USE OR
INABILITY TO USE THE SOFTWARE EVEN IF DON JOHNSTON'S LICENSOR HAS BEEN
ADVISED OF THE POSSIBILITY OF SUCH DAMAGES. BECAUSE SOME JURISDICTIONS
DO NOT ALLOW THE EXCLUSION OR LIMITATION OF LIABILITY FOR CONSEQUENTIAL
OR INCIDENTAL DAMAGES, THE ABOVE LIMITATIONS MAY NOT APPLY TO YOU.

Don Johnston's Licensor's liability to you for actual damages from any cause whatsoever,
and regardless of the form of the action (whether in contract, tort (including negligence),
product liability or otherwise), will be limited to $50.
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Combine Write:OutLoud with our industry-standard writing
interventions to address the entire learning continuum across the
curriculum. Complete the SOLO learning environment and increase
the considerate supports available:

When used with SOLO's Text Reader, Write:OutLoud displays a
content-specific outline and notes that were generated while
reading eText in the supported reading environment of SOLO's
Text Reader. The outlined notes, which appear in a split
window, help to recall and access main ideas, facts and data
from reading.

v When used with SOLO's Word Prediction and Vocabulary
Development Assistant, Write:OutLoud gets a vocabulary
and sentence construction boost! Topic Dictionaries provide
just-in-time support with content-area and topic-specific
words-the words that usually slow down the writing process.
An eWord Bank helps with idea generation.

\ When used with SOLO's Writing and Graphical Organizer,
Write:OutLoud has a partner in the writing process. SOLO's
Writing and Graphical Organizer supports the up-front steps
of outlining, note-taking and drafting and then seamlessly
transitions the draft to Write:OutLoud to scaffold the next
steps of the writing process-revision, editing and publishing.

For more information about Don Johnston's revolutionary
learning intervention—SOLO™—uvisit donjohnston.com or contact
Customer Success at 800.999.4660



